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Staffing Schedule  

Conference 
Volunteers

Role Location Required no. of pax
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Staffing Schedule cont.. 
Volunteer Role Location Required no. of staff
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Resourcing and Engagement Plan



12

Community Outreach



13

Volunteer Locations
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Registration Centre - Volunteer Location
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Registration Centre - Volunteer Location
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Directional / Information Staff
Registration Staff
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Media Centre - Volunteer Location
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Sheraton - Volunteer Location 
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ENTRY       ENTRY  ENTRY

Directional / Information 
Room Monitors
Transport
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B
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C
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A D

Job Function Group Shirt

Directional signage/ Session Trackers A Red

Room monitors/ Event Assistance B Sky blue

Foyer/ Sheraton common areas C Red

Information D Red
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Westin - Volunteer Location 
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Sofitel - Volunteer Location 
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InterContinental - Volunteer Location 
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Transport Management Centre 
Volunteer Location 
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Directional / Information 
Transport
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Airport - Volunteer Location
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Other Volunteer Locations 
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Volunteer Check In/ Out Area
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Protocol
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Presentation and Grooming
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Uniform - Male & Female
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Incentives
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Training of Volunteers
Tentative for Thursday 25th April 2019 Responsible Venue Time



Timeline
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